
The Reading Clinic is seeking to hire an Executive Director responsible 
for the overall leadership and management of the organisation. The 
Reading Clinic is a not-for-profit organisation dedicated to meeting the 
needs of children with learning differences. Our organisational culture is 
steeped in collaboration, community partnerships, family engagement and 
empathy. We are looking for an Executive Director who will report to the 
Board of Directors and be responsible for The Reading Clinic’s consistent 
achievement of its mission, programme impact and fiscal objectives.

• Provide leadership and direction for The Reading Clinic 
including establishing the direction, goals and long-term 
programmatic and financial strategies for the organisation 

• Work with the Board to ensure continuous development and 
maximum support of The Reading Clinic’s vision and mission

• Oversee management of organisation’s building including 
ensuring building repairs and maintenance.

• Support the Board of Directors with the planning, development 
and implementation of the goals and strategies for all 
fundraising engagement

• Manage the in-depth, continuous review of finances, 
allocation of funds, annual reporting and program budgeting, 
including budget analysis

• Define the direction of The Reading Clinic programs, with 
particular focus on needs, evaluation and tying programmes 
together for greater efficacy

• Support the implementation of a staffing structure that continuously 
meet the needs of The Reading Clinic through the recruitment, 
supervision, support and performance evaluation of staff

• Act as a spokesperson for the organisation with the media, 
community stakeholders and the general public

• Take responsibility for compliance with the Charities Act 
reporting requirements

• Listen and be responsive to the needs of staff, tutors, 
educators and families in service to our students

Specific Skills required
• Minimum of 5 years’ experience in business, nonprofit operational 

and financial management, educational leadership or related 
experience

• Advanced degree or extensive experience, preferably in 
education, psychology, management, non-profit leadership, fund 
development or related field

• Several years’ experience at the senior management or supervisory 
level and understanding of Human Resource best practices

• Understanding of learning profiles and evidence-based 
interventions related to children with learning differences

• Strong overall financial management skills, including a high 
level of competence in interpretation of financial statements 
and developing and managing budgets

• Proven fundraising success
• Persuasive writing and speaking skills for public presentations, 

media interviews, appeal brochures, grant applications and 
donor correspondence

• Ability to drive and manage multiple projects
• Well-developed perspective-taking and empathetic capacities
• Excellent planning, problem solving and communication skills

If your experience and commitment match the criteria above, 
please forward a detailed resume and covering letter to: 
info@readingclinic.bm by December 16th, 2022


