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Assistant Portfolio Manager
This position reports to the Senior Portfolio Manager and is responsible for supporting the 
portfolio managers in the daily management of the fixed income and money market funds 
as well as institutional and private client discretionary accounts. 

Your responsibilities will include:
• Portfolio management of funds
•  Supporting the portfolio managers in the daily operational management of the funds and the fixed 

income book of business
•  Executing orders, with guidance from the portfolio managers, for money market and other fixed 

income securities
• Developing a full understanding of money market and fixed income instruments 
• Monitoring interest rate and credit markets across relevant currencies 
• Analysing global economic data and individual company news releases
•  Building and maintaining contact with approved brokers to gain knowledge of market activity and 

depth
•  Maintaining knowledge of our range of products and services, ensuring that our policies, procedures 

and styles are adhered to
•  Attending and actively participating in various investment meetings (Policy, Fixed-income and Fund 

Council meetings)
•  Researching and analysing global market trends in the fixed income markets as it relates to credit 

sectors
• Implementing and monitoring approved investment strategies in the funds/accounts
•  Assisting with the preparation of quarterly investment reports for key clients, oversight committees 

and Fund Boards
• Developing certain credit analysis responsibilities either on a sector or company level
•  Assisting in the completion of all administrative/compliance documents required and in reviewing 

fund and client valuations for their accuracy

Your qualifications and skills include:
• Strong academic background with minimum Bachelor’s degree in Finance or related field
• Candidate would be strongly encouraged to pursue CFA designation
• Excel spreadsheet skills essential, with Bloomberg experience beneficial
• Minimum of three years’ experience in a professional capacity
• Excellent interpersonal/communication skills, both oral and written
•  Ability to prioritise and multi-task, working under pressure, taking appropriate action and maintaining 

sound investment judgement and recommendations while ensuring high quality of output at all times
•  Highly motivated individual work on own initiative as a team member within a very demanding work 

environment
• Advanced knowledge in Microsoft Office Suite

About the team
The Asset Management team helps our clients to grow, manage and preserve their wealth through a 
selection of investment products, management services and brokerage options.  We work with clients 
to develop investment strategies and construct tailored portfolios to meet their investment objectives, 
risk attitude and liquidity requirements.  Our clients include individuals, charities, pension plans, trusts, 
institutions and insurance entities.

Why Butterfield?
The Butterfield experience is enhanced by robust learning and development opportunities, 
comprehensive benefits, and preferred rates on a variety of proprietary financial services. Guided by 
our core values—approachable, collaborative, empowered and impactful—we provide a respectful 
environment where the diversity of our employees and the talents and experiences they bring are 
celebrated and valued. With a 160-year tradition of service excellence, we empower individuals to  
achieve their goals and make a positive impact on our business, our clients and our communities.

Careers,
by  . 

Let’s start a conversation. 

Take a step in the right direction.
At Butterfield, we provide financial services with a personal touch, we focus on results, 
we value relationships, and we celebrate success. If that sounds like your kind of 
company, then consider this opportunity to become part of a collaborative team of 
professionals at the world’s leading, independent offshore bank and trust company.

Does this sound like you? 
All applications should be forwarded via  
e-mail to resumes@butterfieldgroup.com.

Closing date:  
Friday, 21 October 2022 


