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Join a world-class organisation

Chubb Bermuda Insurance Ltd. invites applications 
for the position of Underwriting Operations Analyst. 
This position will report to the Assistant Vice President, 
Insurance Operations Manager.  

With operations in 54 countries, Chubb is one of the 
world’s largest multi-line property and casualty insurers.

Duties include but are not limited to:
- Policy building and premium registration for bound 
 accounts into our Underwriting system across all lines 
 of business
- Building, processing, and reporting (of/on) reinsurance 
 records
- Ensuring accurate and timely maintenance of risk 
 information (i.e., name changes, broker changes,
 reinsurance, mid-term adjustments)
- Conducting peer reviews of data
- Assisting with month-end closing process
- Gathering, collating and analysing data for internal 
 risk analysis and reporting
- Acting as support and back-up for team during peak 
 periods and absences
- Undertaking any other items in support of the 
 Underwriting Operations team and Underwriting Units
 
Qualifications and experience:
- A degree from an accredited college or university 
 preferred
- Knowledge of the AS400 system would be an asset
- Finance background and understanding of basic 
 accounting would be an asset
- Strong written and oral communications skills
- Strong analytical, problem solving and 
 critical-thinking skills
- Ability to prioritise multiple tasks in an efficient 
 and results-oriented manner
- Ability to work overtime to meet strict deadlines
- Good interpersonal skills with the ability to work 
 in a team environment
- Proficient computer skills – Microsoft Office, Excel, 
 PowerPoint, Query Reporting, Visio
- Strong attention to detail and accuracy of work 
 product is essential 
- Ability to be proactive, work on own initiative and 
 to look for improvements to working processes for 
 greater efficiency 
- Willingness to take on new tasks as required
 by the business 
  

Please apply directly via our Career Website by 
Monday 29 August 2022
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