
Underwriting Assistant, Reinsurance Operations

Sompo International is the trade name for the global specialty property and casualty insurance and reinsurance 
operations of Sompo Holdings, Inc. (“Sompo”), established in March 2017 as the result of Sompo’s acquisition 
of Endurance Specialty Holdings Ltd.  

Sompo is a financial services holding company organized under the laws of Japan whose shares are listed 
and posted for trading on the Tokyo Stock Exchange. Sompo, through various operating subsidiaries, is one of 
the top three insurers in Japan and is engaged in the provision of insurance services as well as other related 
services through its global network of businesses operating in 32 countries around the world.  

Sompo International is the international operation of Sompo and, through its operating subsidiaries, writes 
agriculture, casualty and other specialty, professional lines, property, marine/energy and aviation lines of 
insurance and catastrophe, property, casualty, professional lines and specialty lines of reinsurance.

As a leading global provider of insurance and reinsurance, we recognize that our success is derived directly 
from those whose contributions matter most: our people. Sompo International’s headquarters is in Bermuda 
and we currently have offices in the United States, the United Kingdom, Continental Europe, and Asia. A shared 
commitment to integrity, accountability, collaboration and agility define our culture, and we strive to create 
exceptional value for our clients and shareholders and maintain Sompo International as a desirable place to 
work.

Summary:
Reporting to the Vice President of Underwriting Services, working within a dynamic underwriting group, 
the successful applicant will be a proactive self-starter with the ability to provide underwriting support for a 
busy office environment. The applicant must be a team player and be able to provide reliable and dedicated 
administrative and technical support to Sompo’s Reinsurance Underwriters and Management. 

Essential Duties and Responsibilities:
• Provide high quality administrative and technical support to the underwriters and management of the 

Reinsurance Business Units including but not limited to:
o Create electronic submission records in accordance with operational guidelines
o Enter contract data for underwriting and financial management systems, managing the lifecycle of 

the contract
o Research and record business partner information using third party databases
o Assist in the review and electronic preparation of policy documents
o Create, maintain, and analyze underwriting and financial reports using Company reporting systems
o Liaise closely with Underwriters, Analysts, Reinsurance Accounting, Legal and Management to 

provide research, query investigation and support
o Communicate with brokers and clients as necessary
o Participate in IT user acceptance testing and development for periodic underwriting system 

enhancements
o Perform special projects as required

Qualifications, Skills and Experience:
• Bachelor’s degree or equivalent experience in a reinsurance/insurance environment with prior industry 

experience preferred
• Industry designation (or progress towards) showing knowledge of all lines of treaty reinsurance business 

desired
• Strong computer skills - Knowledge of Power BI, Excel, CRM and SAP-FSRI systems advantageous
• Highly organized with strong attention to detail and a methodical, process-driven approach 
• Strong work ethic
• Willing and flexible to work well under pressure in a fast paced and dynamic environment
• Ability to multi-task and prioritize assignments from multiple sources whilst maintaining a high degree of 

accuracy
• Strong verbal and written communication skills 
• Ability to use own initiative and to thrive in a multi-cultural/national, team-oriented environment
• A proven ability to work well under pressure, demonstrating an ability to organize and manage multiple, 

and at times, competing priorities and ability to meet tight deadlines

Sompo International offers a competitive compensation and benefits package commensurate with experience. 

For consideration, please e-mail your resume to Careers-Bermuda@sompo-intl.com or hand deliver to Sompo 
International, Waterloo House, 100 Pitts Bay Road, Pembroke, HM08. Attention: Human Resources.
Closing Date: May 30, 2022

Sompo International is an equal opportunity employer committed to a diverse workforce. M/F/D/V

Visit our website at http://www.sompo-intl.com


