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Litigation Support Manager/Paralegal

• A minimum of 5 years’ experience within an equivalent role with an emphasis in
commercial and civil litigation dealing with complex high-value international /
cross-jurisdictional disputes.

• A minimum of a Bachelor’s degree within the legal field or Paralegal / legal
certification.

•

•

Extensive prior experience in case management of large commercial disputes,
including drafting of pleadings, affidavits, witness statements, and expert
reports, preparing for discovery (including e-discovery), preparing Court
Bundles, carrying out document reviews, undertaking legal research, and
ensuring Court deadlines are met.
A high degree of computer literacy including advanced working knowledge of
MS Word and Excel, database applications, and a legal practice management
system such as Prolaw.
Efficient, with excellent organizational, written, and verbal communication skills,
along with a proven track record of managing client relationships with superior
responsiveness to client’s needs.
A clean criminal record is required.

Flexibility is essential for this position as periods of overtime will be required 
(which may include evenings, weekends, and public holidays) to meet client 
deadlines. Applicants should include two written employment-related references 
with their applications. 

•

•

On behalf of our client, Marshall Diel & Myers Limited, we are seeking a Litigation 
Support Manager/Paralegal to provide leadership in all aspects of Paralegal Support 
to a busy Commercial and Civil Litigation Department in one of Bermuda’s leading law 
firms. They will be heavily involved in the efficient management of litigation support in 
all aspects of proceedings in complex, high value, dispute resolution. The position 
requires the individual to possess a superior knowledge of Bermuda’s court system 
and a track record of chargeable client work. They must possess excellent 
communication skills and be a productive team player. 

Minimum knowledge, skills, and abilities:


