
Established in Bermuda over 60 years ago, Rawlinson & Hunter (the Firm) provides a wide range of Trust, Accounting, 
Administrative and Corporate Services to a broad base of local and international clients and families.

Head of Risk & Compliance

Th e Head of Risk & Compliance will be responsible for managing the Firm’s risk and compliance programme including 
evaluating and implementing current and new compliance regulations applicable to the Firm’s business, reviewing processes 
in accordance with the Firm’s Enterprise Risk Management framework, and ensuring that the Firm operates within its internal 
risk, governance and control framework. Th e post holder will assume the roles of Compliance Offi  cer, Money Laundering 
Reporting Offi  cer and Data Privacy Offi  cer.

Responsibilities include but are not limited to:
• Establishing, arranging, and maintaining a compliance programme that meets the standards of the Regulator and 

Supervisor’s expectations and requirements;
• Ensuring that the Firm is compliant with the requirements falling under the Firm’s compliance framework; 
• Assisting with fostering a culture of compliance and high ethical behavioural standards that are to be adopted by all 

employees;
• Advising, coordinating, analysing and reporting on organizational risks and emerging issues, and identifying and 

implementing risk mitigation strategies;
• Ensuring that the overall systems and controls that are in place are robust and address regulatory requirements that the Firm 

faces; 
• Completing risk assessments and providing regular reports on relevant risks relating to the Firm’s Bermuda regulated 

entities;
• Coordinating the annual external independent Anti-Money Laundering and Anti-Terrorist Financing (“AML/ATF”) audit;
• Developing and delivering employee training on compliance related topics;
• In the role of Money Laundering Reporting Offi  cer, the post holder will be responsible for ensuring that the Firm is 

compliant with Bermuda’s Anti-Money Laundering and Anti-Terrorist Financing (“AML/ATF”) regime;
• In the role of Data Privacy Offi  cer, the post holder will be responsible for ensuring that the Firm remains compliant with 

relevant data privacy legislation.

Knowledge, Skills and Experience
• A minimum of ten years’ demonstrable experience within a fi nancial services fi rm with in-depth knowledge of local and 

international regulations as they relate to fi duciary structures including but not limited to PIPA, CRS, FATCA, AML/ATF 
and Economic Substance 

• University degree and certifi cation from ACAMS and/or ICA or a comparable equivalent qualifi cation
• Recognised accounting qualifi cation (ACA, CA, CPA, ACCA) preferred
• Knowledge of international data protection and privacy laws and regulations covering client locations, notably GDPR
• Wide range of knowledge in a number of specialist areas, including risk and regulatory, legal, tax, accounting and investments
• Relevant technical skills including extensive experience in trust administration and a fi duciary risk environment 
• Knowledge of cyber security best practice including ISO 27001 
• Excellent organization and time management skills with the ability to work under pressure, handling a high volume of work 

on a regular basis 
• Eff ective leadership skills and the ability to manage a small team 
• Excellent interpersonal and communication skills, both written and verbal 

Head of Corporate and Trust Services

Th e Head of Corporate and Trust Services will be responsible for managing, promoting and developing the Firm’s corporate 
and trust service business.  Th e post holder will be responsible for the management of a varied portfolio of corporate and trust 
clients, including complex private client structures, private trust companies and special purpose vehicles. 

Responsibilities include but are not limited to:
• Managing and overseeing the provision of corporate and trust services; 
• Ensuring that policies, procedures, controls and oversight are developed and maintained in accordance with relevant 

legislation and regulations;
• Acting as the principal contact with clients, shareholders and directors, and ensuring service excellence in a timely manner; 
• Acting as Company Secretary should a client request an individual;
• Management and training of staff ;
• Acting as a technical mentor for staff , developing knowledge and practical capabilities and proactively promoting the 

development of team knowledge and key skills; 
• Providing statutory, regulatory, corporate governance and trust management best practice advice;
• Overseeing the incorporation and liquidation of Bermuda companies; 
• Communicating with Bermuda Government and regulatory authorities (i.e. BMA/ROC) as required;
• Responsible for relevant and effi  cient systems for Corporate and Trust Services;
• Ensuring timely attention to all Corporate and Trust Service matters;
• Maintaining good relationships with all stakeholders;
• Facilitating the timely invoicing for client relationships.

Knowledge, Skills and Experience
• Demonstrable experience in a similar role with a Corporate and/or Trust Service Provider with extensive experience in 

corporate services and the off shore trust industry 
• Bachelor’s degree and professional designation from CGIUKI (formerly ICSA) and/or TEP diploma or a comparable 

equivalent
• Th orough knowledge and understanding of corporate and trust legislation
• Experience with the incorporation and liquidation of companies 
• Familiar with Bermuda AML/ATF legislation and relevant obligations in relation to complex off shore companies and trusts
• Detailed knowledge of Integra and the Bermuda Registrar of Companies online portals preferred
• Eff ective leadership skills and the ability to manage a small team
• Excellent organization and time management skills with the ability to work under pressure and to meet statutory deadlines
• Team player with excellent verbal and written communication skills

Senior Trust Offi  cer

Th e Senior Trust Offi  cer will be responsible for maintaining client relationships and administering a varied portfolio of trusts 
and companies, including complex private client structures, private trust companies and special purpose vehicles, providing an 
overall quality service. 

Responsibilities include but are not limited to:
• Managing and building on an existing portfolio of high-net-worth clients within a busy environment;
• Developing and maintaining eff ective client relationships and ensuring service excellence;
• Liaising with local and international legal professionals, fi nancial institutions, tax and investment advisors, auditors and 

directors;
• Managing and monitoring the daily activities of various trusts, including the analysis of fi nancial statements;
• Reviewing trust deeds and company documents, and draft ing and reviewing trustee and corporate resolutions and minutes;
• Communicating with the Bermuda Government and regulatory authorities (ie BMA/ROC) as required;
• Leading, coaching and helping develop administrators;
• Providing statutory, regulatory, governance and trust management best practice advice;
• Maintaining good relationships with all stakeholders;
• Facilitating the timely invoicing for client relationships.

Knowledge, Skills and Experience
• A minimum of seven years’ experience in trust administration, banking, and off shore trusts with demonstrable experience 

in a similar position in the trust industry
• Bachelor’s degree and TEP Diploma from the Society of Trust and Estate Practitioners (STEP)
• Th orough knowledge and understanding of trust legislation along with trust accounting, fi nancial statements, investments 

and banking procedures
• Familiar with AML/ATF legislation and relevant obligations
• Excellent organization and time management skills with the ability to work under pressure and meet statutory deadlines
• Team player with excellent verbal and written communication skills
• Excellent client and professional management skills

Assistant Manager - Regulatory

Th e Assistant Manager - Regulatory, will assist the Head of Risk & Compliance in overseeing the regulatory operations of the 
Firm’s compliance programme and will be responsible for the delivery of technically complex and demanding compliance with 
government and regulatory requirements. 

Responsibilities include but are not limited to:
• Assisting the Head of Risk & Compliance with ensuring the Firm’s compliance with government and regulatory requirements;
• Reviewing and analysing fi nancial statements to assist with report fi lings;
• Managing processes and performing necessary compliance tasks (due diligence, monitoring and reporting) for all regulatory 

fi lings;
• Preparing compliance responses for regulatory fi lings and responding to compliance related inquiries from within the Firm 

or external stakeholders;
• Creating, implementing and maintaining written policies and procedures to satisfy the Firm’s regulatory requirements;
• Attending local regulatory training programmes and advising the Firm on its existing compliance obligations and 

responsibilities;
• Assisting with the improvement of processes in relation to regulatory requirements.

Knowledge, Skills and Experience
• Minimum of fi ve years’ experience with an accounting or fi nancial services fi rm
• Recognised accounting qualifi cation (ACA, CA, CPA, ACCA) required
• ACAMS and/or ICA certifi cation or a comparable equivalent qualifi cation preferred
• Detailed knowledge and understanding of local regulations and authorities
• Wide range of knowledge in a number of specialist areas, including risk and regulatory, tax, accounting and investments in 

a fi duciary context 
• Familiar with Bermuda AML/ATF legislation and relevant obligations
• Knowledge of relevant local and international regulations as they relate to fi duciary structures
• Excellent organization and time management skills with the ability to work under pressure and meet deadlines
• Excellent interpersonal and written communication
• Ability to manage a small team and maintain positive working relationships in a fast-paced offi  ce with continually changing 

demands
• Team player with excellent interpersonal and written communication skills

Interested persons should apply by forwarding an application letter and resume no later than December 24, 2021 to 
hr@rawlinson-hunter.bm. 

Rawlinson & Hunter
P.O. Box HM 1475
Hamilton HM FX

Tel: 242-3100


