
Apex Group Ltd, established  in Bermuda in 2003, is one of the 
world’s largest independent fund administra� on and middle offi  ce 
solu� ons providers with offi  ces in 35 loca� ons worldwide. Apex has 
con� nually improved and evolved its product suite by surrounding 
these core administra� ve services with addi� onal products spanning 
the full value chain from informa� on delivery and regulatory 
products to a full middle offi  ce solu� on and fund lis� ngs database. 
Apex now administers the investments of some of the largest funds 
and ins� tu� onal investors in the world. www.theapexgroup.com

Compliance Offi  cer (CO), Money Laundering Repor� ng Offi  cer 
(MLRO) and Data Protec� on Offi  cer (DPO)
We are currently hiring at the above level within the organiza� on. We 
are looking for a highly mo� vated
individual with a par� cular focus on a� en� on to detail and 
impeccable service standards. Comple� on of ACAMS Cer� fi ca� on is 
an advantage for this role.

Responsibili� es

• Responsible for Money Laundering Reports and Data protec� on 
in conjunc� on with Compliance Offi  cer.

• Prepare and provide monthly compliance reports
• Provide data for the quarterly board mee� ngs
• Responsible for the company’s Risk and Governance func� ons
• Reviewing internal Risk Assessments
• Ensure an� -money laundering policies, compliance and regulatory 

requirements, standards and procedures are adhered to
• Maintain a controlled opera� ng environment in conjunc� on 

with SSAE18 controls laid down for the company
• Ensure all deliverables are met on a � mely and accurate basis
• The willingness to work over� me and public holidays when 

required
• Ad hoc as required

Applicant Must Possess:

• 1-2 Years’ experience in a similar role incorpora� ng the above 
func� ons, with at least 1 years’

  experience within the compliance, hedge fund and fi nance 
industry or insurance industry.

• Experience with fi ling FATCA/CRS and Corporate Secretarial 
Func� ons

• AML and Compliance cer� fi cate an advantage
• Strong knowledge of investment and insurance accoun� ng
• Detailed working knowledge of GAAP and statutory repor� ng 

standards
• Detailed knowledge and understanding of local regula� ons and 

interac� on with BMA;
• Computer profi ciency with advanced knowledge of Microso�  

Offi  ce suite of products, SharePoint and PowerPoint.
• Prepared to learn new system to conduct AML/CTF reviews of 

clients and investors.
• Ability to work in small teams and proven ability to maintain 

posi� ve working rela� onship in a fast-paced offi  ce with con� nually 
changing demands.

• An ability to work to and meet agreed deadlines
• Excellent interpersonal and wri� en communica� ons skills

All applica� ons will be strictly confi den� al. Interested candidates 
should apply to the following:

Regional Human Resources Manager
P.O. Box 2460, Hamilton, HMJX T) 292-2739, F) 292-1884

recruitment@apex.bm

Closing deadline for receipt of applica� ons October 26, 2021

NO AGENCIES PLEASE


