
Technical Assistant 

Pillar Capital Management Limited (‘Pillar’), is a growing 
insurance and investment management company in Bermuda 
that manages an affi  liated class 3 reinsurer, along with affi  liated 
investment funds and third party capital (the ‘Funds’).  The 
Funds invest in traditional (re)insurance and fi nancial market 
instruments whose performance is driven by underlying non-life 
insurance risk.

Pillar is recruiting a Technical Assistant.  The Technical 
Assistant will work closely with the entire underwriting team 
and will primarily be responsible for providing support to the 
Underwriting Team, with the fl exibility to support the Finance 
team dependent on Pillar’s requirements.  

Key Responsibilities:
• Assist Underwriting Team by creating electronic submission 

folders, downloading, and saving submission information, 
logging new and renewal submissions within the 
Underwriting system

• Ensure timely logging and accuracy of all underwriting data, 
including deal memos, contracts, claims information, etc. 
within the Underwriting system and other relevant business 
systems

• Maintain a paperless fi ling system and ensure fi le 
completeness and accuracy in line with Pillar’s policy and 
procedures 

• Scanning meeting notes and presentations and save 
electronically for the Underwriting Team

• Deal with queries from brokers and/or clients and develop 
relationships

• Working closely with the Finance team to improve 
effi  ciencies between the Underwriting and Accounting 
systems

• Liaise with the Finance team to ensure timely and effi  cient 
fl ow of premium payments, including broker follow up as 
necessary.  

• Liaise with the Finance team on the establishment of trusts 
and collateral management.

• Update monthly peer performance analysis
• Assisting the Senior Management with investor and board 

presentations 
• Assist with special projects as required

Minimum Qualifi cations, Skills & Experience:
• University Degree, preferably in business, fi nance, 

accounting or insurance.  
• Preference will be given to candidates in possession of, or 

progression towards, an industry related certifi cation (i.e. 
ACII or CPCU). 

• 2 – 5 years of underwriting assistant/technical assistant/
operations assistant or related industry experience.

• Basic knowledge and understanding of Reinsurance, Retro, 
ILW and Cat Bond documentation and contracts. 

• Profi cient in the Microsoft Offi  ce suite of applications and 
ability to demonstrate such.  Demonstrated advanced skills 
in Microsoft Excel and Power point.

• Ability to prioritize, multi-task and use initiative.  Self-
manage completing assignments in an effi  cient and 
organized manner and within established deadlines.  Ability 
to work overtime as and when is required.

• Ability to work independently and cooperatively as part of a 
small team. 

• Strong attention to detail and accuracy is essential.  
• Strong organizational and analytical skills. 
• Strong verbal and written communication skills 
• Ability to maintain high level of confi dentiality. 

This role is also suited to a recent graduate with 2-3 years 
of experience and looking to grow and develop within the 
reinsurance industry. 

References required. The successful candidate will be required 
to adhere to all aspects of the Pillar’s code of conduct including 
but not limited to reporting of personal trading activity and social 
media monitoring.  In addition, the successful candidate may be 
subject to background and police checks.  

Suitably qualifi ed candidates should apply to:  
hr@pillar-capital.com
No agencies please. 
Closing date: August 23, 2021


