
Director of Regulatory Aff airs and Compliance

Overview

Th e Chartered Professional Accountants of Bermuda (CPA Bermuda) is 
a professional regulatory body that represents it’s members, candidates, 
and students. CPA Bermuda is mandated to protect the interest of the 
public, protect the integrity of the profession, and regulate the conduct 
of professional and public accountants in Bermuda.

Th e Role

Working with and reporting to the President & CEO, the Director 
of Regulatory Aff airs and Compliance is responsible for the various 
regulatory functions of CPA Bermuda including the complaints process, 
compliance with Continuing Professional Development requirements, 
membership registration, public accountant registration/licensing and 
responding to enquiries from the public, members, fi rms and students/
candidates in relation to the CPA Bermuda Bylaws, Code of Professional 
Conduct and Policies. 

Key Responsibilities: 

- Ensure regulatory compliance by members and the public with the 
Chartered Professional Accountants of Bermuda Act, By-Laws, and 
Code of Conduct.

- Ensure members comply with continuing professional development 
requirements under the CPA Bermuda Bylaws. 

- Prepare guidance notes for membership for any changes to 
legislation/Bylaws. 

- Respond to regulatory queries from members and other key 
stakeholders. 

- Develop, initiate, maintain, and revise internal policies and 
procedures. 

- Build and maintain eff ective stakeholder relations including the 
public, government, and other provincial bodies and stakeholder 
groups.

- Work with the Professional Conduct and Discipline Committees 
on complaints made against CPA Bermuda members, students and 
fi rms. 

- Work with the Professional Practice Committee on professional 
standards. 

- Provide regular reports to CEO, Board of Directors or Sub 
Committees.  

- Manage the membership admission/registration process. 
- Participate in CPA Bermuda and CPA Canada Committees, 

working groups and task forces.
- Manage and develop direct reports and ensure team skillsets are 

kept current.
- Other special projects as required. 

Requirements: 

- Master’s degree and/or professional accounting designation from 
a recognized institution or professional body with minimum of 
5 years post-qualifi cation work experience including 2 years of 
people management.

- Prior experience within a regulatory or compliance environment is 
preferred.  

- Proven ability to represent the organization in a professional 
manner with both internal and external stakeholders. 

- Strong organizational, prioritization and time management skills 
with exceptional attention to detail in all areas of work. 

- High level of professionalism and demonstrated ability to deal with 
diffi  cult situations and individuals tactfully.

- Strong written and verbal communication skills.
- Strong problem solving and analytical skills.
- Advanced experience with Microsoft  Offi  ce.
- Self-motivated, but also able to work collaboratively within a team. 

Closing Date: August 13, 2021

Candidates are requested to e-mail a cover letter and resume to 
hr@cpabermuda.bm.  

CPA Bermuda
P.O. Box HM 1625
Hamilton HMGX
Bermuda
Tel: (441) 292-7479
Fax.: (441) 295-3121
email: info@cpabermuda.bm 


