
 
 
 
 
 
 
 
 

The Regulatory Authority of Bermuda (the “RA”) is seeking a detailed-oriented, thorough and 
organized Communications & Design Specialist.  Reporting to the Director, Communications & 
Stakeholder Engagement, the Communications and Design (“C&D”) Specialist will provide written 
content and graphic design for the RA’s internal and external communication efforts. This unique 
blend of written and graphic design experience requires a broad range of professional 
communication skills, including writing, editing, design, content development and the management 
of the RA’s social media platforms.  

KEY DUTIES & RESPONSIBILITIES 
� Develop written and graphic content to support RA projects/initiatives; 
� Draft, edit, and review content for the RA’s website, intranet, media releases, and digital, social, and 

traditional media; 
� Create engaging graphics for social media, print, website, articles, and other promotional needs; 
� Monitor and manage the RA’s social media accounts (including, Facebook, and LinkedIn); 
� Uphold and enforce the RA’s branding guidelines and ensure compliance with its branding 

requirements; 
� Track and report on the effectiveness of all communication platforms that the RA is currently using, 

and come up with innovative ways to better engage stakeholders;  
� Edit and proofread all marketing materials such as annual reports, media releases, public 

consultation documents, and 
� Coordinate, monitor and oversee editorial calendars and timelines for the RA’s Communications 

department. 
 

QUALIFICATIONS, EXPERIENCE, AND SKILLS 
� A completed undergraduate degree, preferably in a related field (e.g., Marketing, Communications, 

Communication Design, Graphic Design, or Journalism); 
� Excellent English oral and written communication skills required;  
� Excel at persuasive writing and be able to adhere to translate technical information into consumer-

friendly information; 
� 2-4 years of experience working in communications;  
� relevant experience in graphic communication design, media and typography; 
� Proficiency in PowerPoint, Excel, Word, Adobe Illustrator, InDesign, and Photoshop; 
� Self-motivated, team-oriented, strong interpersonal skills, and willingness to take on a variety of 

roles and tasks; 
� Ability to work independently and as part of a team; 
� Firm grasp of available tools and platforms including HTML, MailChimp, WordPress, Google Suite; 
� Demonstrated experience producing and managing a wide variety of content that engages 

audiences; 
� Outstanding written, proofreading, and copy-editing skills; 
� Excellent organizational skills; 
� Able to provide at least 3 to 5 design examples; 
� A good eye for layout and design and a basic understanding of the elements of design such as 

spacing, color, and typography 
 
 
 

 

Apply in writing by forwarding a cover letter along with resume marked PRIVATE & CONFIDENTIAL 
and send to: 
Regulatory Authority 
1st Floor, Craig Appin House, 8 Wesley Street, Hamilton HM 11, Bermuda 
Attention: Human Resource Manager 
or email to careers@ra.bm 

Deadline for receipt of application:  21st JUNE 2021 
 

COMMUNICATIONS & 

DESIGN SPECIALIST 


