
Lombard Odier Trust (Bermuda) Limited (“LOTB”) 
invites applications for the position of:

SENIOR TRUST RELATIONSHIP OFFICER

Lombard Odier is an independent Geneva based private 
bank, specializing in private and institutional asset 
management and estate planning.   The Group has an 
international reputation for excellent client service 
delivered by highly skilled professionals.  Lombard 
Odier has had a trust license in Bermuda since 1992, 
specialising in trust formation and administration, estate 
and succession planning, corporate and custody services.  

The successful candidate will report to the Trust 
Relationship Manager, operating in a business focused 
environment that prides itself on operational excellence.  
The core responsibilities will be as follows:
Duties & Responsibilities include

• Managing a portfolio of trust and corporate entities by 
liaising directly with clients, advisors, managers and 
intermediaries regarding new, existing, transferred 
and terminated trusts.  Taking the time to understand 
and build a close relationship with each set of the 
family representatives and advisors will be essential

• Daily Trust and Corporate administration – 
resolutions, reports, memos for fi les / updates, 
ticklers, fi ling, payments, distributions etc. all 
relevant to day to day administration of structures 
managed by LOTB;

• Co-ordination and regular liaison with amongst 
others, external counsel, Client Relationship 
Managers, legal and tax advisors, investment 
managers, regulators, and any other third party 
service providers, as necessary

• Ensuring compliance with local regulatory regimes 
and keeping abreast of new developments, policies 
and legislation concerning trust relationships, tax 
and estate planning

• Recommending policy amendments where required, 
including responses to changes in tax regimes, in 
particular in the UK, US and Switzerland

 
Minimum Qualifi cations, Required skills and 
Experience

• Common law legal or similar training, with 8 years 
minimum post qualifi cation experience, and between 
8 – 10 years’ experience in trust and corporate 
administration.  A TEP designation or equivalent 
qualifi cation is mandatory.

• Exposure to tax, Trusts and corporate structures 
from multiple jurisdictions, including knowledge of 
Swiss forfeit, cross border, UK resident non-domicile 
regime, US foreign grantor Trusts and underlying 
companies.  

• Exposure to off shore jurisdiction Trust/company 
law and administration; asset administration, 
investments (marketable securities, private equity, 
real estate, closely held companies) and compliance.

• Knowledge of FATCA, CRS and the aff ect and 
reporting for Trust / corporate structures.

• Signifi cant client experience and the ability to 
manage clients’ expectations, as well as co-ordinating 
Portfolio Managers and service providers.

• Experience and profi ciency with fi nancial statements, 
asset administration and investments across asset 
classes, including any compliance issues that may 
arise.

• Excellent drafting skills 
• The ability to speak French would be advantageous 

but is not essential

Skills and Personal Attributes

• Be a ‘solution provider’, constantly seeking to propose 
creative solutions and identify opportunities for the 
trusts and companies

• A dynamic and pro-active approach to servicing 
clients with a willingness to ‘roll up their sleeves’ and 
process administrative and general tasks, as required 

• Highly analytical and detail orientated
• Strong organisational skills with an ability to multi-

task and work eff ectively under pressure 
• Comfortable working in a fast-paced, dynamic and 

evolving role
• A natural team player, with an ability to mentor 

others eff ectively as needed
• Proven ability to exercise discretion and confi dentiality
• Comfortable with systems and databases
• Excellent communication and interpersonal skills 

(oral, written and presentation), specifi cally the 
ability to tactfully interact and develop relationships 
with high net worth private clients and to represent 
the fi rm with gravitas

• Willingness to work extended hours when necessary 
to cater to clients operating in diff erent time zones

If you are interested in this opportunity to develop your 
career within a renowned international fi nancial services 
group, then please send a detailed CV in confi dence to:

Human Resources Department
Lombard Odier Trust (Bermuda) Limited

P.O. Box HM 2271
Hamilton HM JX

Tel: 299-8791
e-mail: a.somner@lombardodier.com

All short-listed candidates will be subject to full and 
complete background checks.

Closing Date: February 19, 2021 


