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PROGRESS. PASSION. POSSIBILITIES. 
At KPMG our goal is to be the Clear Choice for our 
Clients, our People and our Community.  

KPMG professionals are individuals who take 
deep, personal accountability for their work; have 
a passion for excellence; remain driven to achieve 
their full potential; and understand the value of 
building relationships with clients, future clients, 
their communities, the global firm and each other. 
A KPMG professional has a strong work ethic, 
thrives on challenges, and is dedicated to 
providing outstanding client services.  
  
AAssistant  MManager aand Manaager  

KPMG is looking for an Assistant Manager and 
Manager with experience and a proven track record 
in Project Management.   

� The Manager/Assistant Manager, Project 
Management (PM) reports to the Chief Operating 
Officer (COO) and is responsible for the 
organization, management, documentation and 
execution of approved projects, on-time and within 
scope and budget; 

� The Manager/Assistant Manager, PM will support 
all areas of the business based on the priorities 
established by the firm’s Innovation and 
Implementation Committee (I&I Committee); 

� The Manager/Assistant Manager, PM will oversee 
the Project Management Office and maintain a 
Master List of Projects, follow and promote 
relevant rules and procedures around the 
identification, initiation and execution of projects 
and maintain a KPMG-compliant framework for 
project documentation and management; 

� The Manager/Assistant Manager, PM will work 
with closely with the Assistant Manager, Business 
Analysis & Transformation.  This may include 
business analysis, research, workflow mapping 
and other duties aligned to the priorities of the I&I 
Committee; 

� The Manager/Assistant Manager, PM will develop 
an understanding of KPMG Global and KPMG 
Islands Group (KIG) Best Practices, evaluate 
improvements relevant to Bermuda and champion 
best practice throughout the firm; and 

� This is a hands–on, results-orientated role. 
 

TThe  ffollowing qualifications, skills and attributes:  

� Undergraduate degree, preferably in information 
systems or related field with at least 3 (Assistant 
Manager) or 4 (Manager) years relevant project 
management experience; 

� PMP / PRINCE II certification;  

� System and application knowledge and 
proficiency, including but not limited the Microsoft 
Suite (especially Excel, SharePoint, Power BI, 
Power Automate, Teams, Project, Planner, Power 
Apps) is required; 

� Working knowledge of STAR and/or Great Plains is 
an asset; 

� Solid technical background, with understanding or 
hands-on experience in technology used by 
professional services firms;  

� A good understanding of, and experience in, the 
processes and workflows of professional services 
firms; 

� Solid organizational skills including attention to 
detail and proven ability to manage multiple tasks 
from initial stages to completion within set time 
parameters; 

� Results oriented individual with excellent verbal 
communication skills with the ability to 
communicate to members of the firm at all levels; 

� Strong documentation and reporting skills; 

� Proven experience of working with teams that 
have a diverse range of experience; 

� This is a highly trusted role that requires a strong 
degree of confidentiality and integrity; 

� Willingness to share knowledge, develop and 
motivate staff; 

� Ability to work in a fast paced environment and 
must be able to prioritize workload and work 
without supervision to meet multiple demands; 
and 

� Exceptional written and oral communication skills.  

To apply for the above position, please visit our 
careers page at kkpmg.bm. 

KPMG  |  Crown House  |  4 Par-la-Ville Road  |  
Hamilton HM 08  |  Bermuda 
 
+1 441 295 5063 | hr@kpmg.bm   
  
DDeadline to apply is TTuesday, June 23,, 2020.   
  
KKPMG is an equal opportunities employer.  
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