
Bernina Re Ltd.

requires an

Offi  ce Manager

BerninaRe is a Bermuda headquartered reinsurer operative since 
2017. It currently is transformed into a rated reinsurer, sourcing both 
collateralized as well as non-collateralized short-tail reinsurance 
business from cedants globally. Capital is provided by funds 
managed by Credit Suisse Insurance Linked Strategies Ltd. Besides 
the headquarters in Bermuda, BerninaRe also operates out of a Swiss 
Branch located in Zurich.

If you thrive in a dynamic, analytically driven start-up environment 
and are prepared to master changing challenges, becoming part of 
BerninaRe is a unique opportunity for you. Join an exciting mission 
and a team of diverse professionals building the ILS reinsurer of the 
future!

Are you a structured and diligent person? Does organizing and 
managing a small offi  ce sound interesting to you? Are you looking 
for a new challenge?

We are searching for a highly motivated, self-dependent Offi  ce 
Manager for our Bermuda operation.

You will be the face to our customers on the phone and in our 
reception. Th e team will turn to you for support in travel and 
meeting organization, and you will ensure the offi  ce is well managed.

Duties will also include managing recruitment processes, the on-
boarding process of new employees, maintenance of employee 
attendance records and checking expense reports, etc.

You will be collaborating closely with Company management, the 
Bermuda team and the colleagues in Zurich. You will report to the 
Chief Operating Offi  cer.

Th e successful candidate will have the following
• Minimum 3 years of experience as Executive Assistant and / or 

Offi  ce Manager.
• Strong organizational skills with the ability to eff ectively handle 

multiple assignments, prioritize work and meet deadlines in a 
results-oriented environment.

• Detail oriented and able to work in an environment where 
accuracy is critical.

• Great curiosity and an open mind.
• Good Microsoft  Offi  ce knowledge.
• Self-motivated, result-oriented personality with strong work 

ethics and well-developed interpersonal skills.

Benefi ts
Being in transformation, the Company off ers a challenging but 
exciting start-up environment with ample scope to create and design 
in a team of likeminded, diverse professionals.

Applications must include a detailed resume with references, 
submitted under confi dential cover to the:

Human Resources Department
Aon Group (Bermuda) Ltd. on behalf of Bernina Re Ltd.

P.O. Box HM 2450, Hamilton HM JX
E-mail:  aonbdahr@aon.com

Telephone:  441-295-2220

Closing date for applications:  September 25, 2019


