
RenaissanceRe Holdings Ltd., 
through its operating  
subsidiaries, is a leading 
global provider of reinsurance 
and insurance. Our team 
shares a passion for providing 
exceptional service,  
innovation, creativity  
and a strong belief in the  
entrepreneurial culture  
which is a cornerstone of our 
competitive advantage. 

The Underwriting Assistant shall be primarily 
responsible for but not limited to processing 
and analysing all Proportional (Quota Share) 
underwriting/reinsurance contracts and claim 
information into our risk, accounting and 
claims systems for all books of business 
written on the Bermuda platform and 
supporting other platforms as required.   

Responsibilities include:  
� Process all incoming submissions according to 

specific procedures for new and/or renewals 
policies 

� Bind contracts and update account information 
into our Underwriting and Accounting systems 

� Process deposit premium, premium 
adjustments, profit commission/NCB’s and 
accruals in our accounting system 

� Review, analyze and process premium 
bordereau and claims in the accounting 
system as it relates to the proportional 
accounts 

� Communicate actual vs. expected variances to 
respective underwriters 

� Communicate large loss movements to head 
of claims and monitor specific loss activity for 
headline loss events 

� Review transactions according to the 
Transaction Review Thresholds for Technical 
Accounting 

� Review and analyze complex accounts to 
ensure terms and transactions are captured 
accurately and completely in the accounting 
system 

� Support other locations regarding technical 
accounting (transactions, review, training etc.) 

� Liaise with Brokers, Underwriters, and Analysts 
to ensure that technical account information is 
current, accurate and complete 

� Support Cash Receipt /disbursement 
management function including: 

� Reconciliation of Broker/Cedant Statement of 
Accounts 

� Cash Matching and Analysis 
� Accounts Receivable  - monitoring of the aging 

of receivables  
� Maintain all folders for anticipated receipts, 

cash disbursements and broker queries/follow-
ups 
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Education, Skills & Experience:  
� Associate’s and/or bachelor’s degree is 

essential  
� A professional insurance qualification 

advantageous such as ACII/CPCU 
qualification preferred 

� Prior experience in an insurance/reinsurance 
environment essential 

� Minimum of 5 years (re)insurance 
accounting/technical assistant experience 
with exposure/experience processing 
proportional and non-proportional accounts 
and cash management. 

� Prior knowledge of reinsurance accounting  
� Working knowledge of reinsurance 

terminology and contract wording  
� Proficient in the use of computer applications 

(Excel, Word, Outlook etc.) 
� Knowledge of SICS reinsurance accounting 

platform and cash management an asset   
� Proven organization and supervisory skills 

with the ability to handle multiple tasks in a 
timely and accurate manner 

� Strong judgment, decision-making, analytical 
and problem-solving skills 

� Excellent communication and interpersonal 
skills  

� Capable of making fair and accurate 
representations and the ability to adapt 
messages to the needs of the audience and 
effectively respond to questions  

This is a fast-paced business environment, 
demanding a strong work ethic and a  
results-oriented approach. 

Written applications with Curriculum Vitae 
should be forwarded via e-mail to 
careers@renre.com or to  
SVP, Head of Human Resources, 
Renaissance House, 12 Crow Lane, 
Pembroke HM19. 

Closing date for applications: 
Friday, June 3, 2019 

No agencies please. 
RenaissanceRe is an equal  
opportunity employer. 


