
REINSURANCE ASSOCIATE - LEGAL

Athene Holding Ltd. and Athene Life Re Ltd., a leading long-term reinsurer based in Bermuda, has an 
exciting opportunity available for a capable associate to join our busy team in a full-time role.

The successful candidate will join our Legal Transaction Management team in a dynamic role reporting 
to the Director of Reinsurance.  You will assist in the coordination and integration of reinsurance 
arrangements, as well as other complex transactions and will be required to maintain strong relationships 
with other members of the company (marketing, actuarial, fi nance). This is a supporting role for the 
operational development of the business as part of a dedicated reinsurance team, along with important 
administrative duties to assist the Head of Legal and Compliance.

Key Responsibilities

Assist key team members in the reinsurance transaction process, including but not limited to:
• Track deal progress in a detailed manner;
• Maintain document checklists and monitor deliverables;
• Coordinate meetings;
• Assist in coordinating the review of and comments on legal documents such as bid letters, termsheets, 

reinsurance agreements and associated documents; 
• Assist with transaction management lists;
• Maintain an up to date directory of treaties and all fi les associated with transactions; and
• Assist General Counsel with other legal and administrative tasks as required.

Technical and Job Specifi c requirements:

• Bachelor’s degree in a suitable discipline;
• Experience in a legal, fi nancial services or reinsurance environment preferred;
• Profi ciency in Microsoft Offi ce suite is essential;
• General knowledge of reinsurance transactions;
• Ability to work effectively in a small team;
• Excellent communication skills (both written and verbal);
• Ability to plan and organise work effectively;
• Strong attention to detail;
• Strong work ethic; and
• Ability to work on own initiative.

We are looking for a friendly, competent and dedicated team player who will have the opportunity to work 
with a hard-working team where you can expect to expand your skills and knowledge within this busy 
industry. Flexibility is required for extended hours and weekend work as necessary. 

The Company offers an attractive salary and benefi ts package commensurate with the position. If you are 
looking for a challenging opportunity in a team environment, we invite you to submit your application, 
including a detailed resume to HRBDA@athene.bm (reference: RA, Legal).  All resumes will be treated 
in complete confi dence. 

Closing date for applications is December 13, 2018. 

Athene Holding Ltd. | 96 Pitts Bay Road | Pembroke HM 08 | Bermuda
Tel: 441 279 8400

No phone enquiries please.


