
Bermuda Cancer and Health Centre, Charity 070, is seeking an experienced and mission-oriented Chief 
Executive Officer (CEO) to lead its dynamic health-focused charitable organisation.  The CEO is responsible for 
the overall operation of the Centre and for implementing the Centre’s strategic plans to ensure the charity 
achieves its goals and objectives, good governance, compliance and sound financial management. The CEO 
reports directly to the Board.

Interested candidates can email their resume to: dgraham@chc.bm
Closing Date: March 29, 2018

Key Job Responsibilities:
• Lead a strong senior management team and develop in conjunction with his/her team, the operational plans for the 
 Centre.
• Report progress of strategic and operational plans to the Board on a regular basis.
• Assist in preparation for Board meetings and participate on various Board Committees.
• Work closely with the senior management team to ensure sound management of the Centre.
• Provide oversight of the Radiation Therapy Unit and work closely with the Radiation Therapy Clinical Director to ensure 
 all operations are functioning efficiently and in compliance with all local regulations and industry best practice.
• Provide strong leadership and oversight of the Diagnostic Imaging Department and work closely with the Diagnostic 
 Imaging Clinical Director to ensure all operations are functioning efficiently and in compliance with all local regulations 
 and industry best practice.
• Provide oversight and guidance on Human Resource (HR) responsibilities with the Chief Administration & Compliance 
 Officer (CACO) of the Centre. Ensure all employment contracts, renewals etc. are kept current, and all staff benefits are 
 properly maintained by the CACO.
• Work closely with the Chief Financial Officer of the Centre and ensure all financial reporting and budget deadlines are
 met, and budget information is supplied to the Board on a timely basis.
• Ensure the Centre meets all compliance and regulatory requirements.  Work closely with the CACO on all compliance/
 regulatory issues.
• Ensure all quality control standards and all accreditation standards are maintained.
• Provide oversight of the Centre’s IT requirements and systems in conjunction with the CACO.
• Publicly represent the Centre in the media and at all fundraising events; work closely with Chief Marketing Officer 
 (CMO) to ensure the Centre meets its fundraising goals and objectives. 
• Communicate with and maintain existing relationships with Bermuda Hospitals Board (BHB) and develop further 
 relationships with the BHB to ensure our mutual partnership objectives are maintained.
• Communicate and foster the relationships with our overseas affiliation for radiation therapy services.
• Be the public face of the Centre by projecting the charitable purposes, mission, vision and objectives of the Centre in a 
 strong, professional manner.

Chief Executive Officer

Job Requirements:
• University degree, preferably in a business related or healthcare field.
• At least five (5) years of experience in a senior management position with proven leadership skills.
• A medical background would be preferred but is not essential.
• Knowledge of medical claims, in particular, ICD and CPT coding would be preferred but is not a requirement.
• Knowledge/experience of financial management would be an asset.
• Knowledge/experience with IT systems, in particular, those related to health care would be an asset.
• Ability to work outside of typical business hours to achieve the Centre’s charitable mission.

Skills & Abilities:
• Excellent interpersonal skills with the ability to communicate with clients, patients, employees, volunteers, the public 
 and the Board.
• Excellent written and verbal communication skills, including public speaking.
• Strong and proven leadership skills.
• Strong organisational skills.
• Sound knowledge of financial management and information technology.
• Proficient in Microsoft office applications. 
• Proven ability to deliver results.


