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At Butterfield, we pride ourselves on being approachable, disciplined and proactive. If you 
embody these qualities and have the necessary experience, you may be the one we’re 
looking for.

Assistant, Portfolio Manager

The position reports to Head of Group Fixed Income and is responsible for supporting the portfolio managers 
in the daily management of the fixed income and money market funds, as well as institutional and private 
client discretionary accounts.  It is intended that the candidate will evolve into a Portfolio Manager over the 
course of time.

•  supporting the portfolio managers in the daily 
operational management of the funds and the 
fixed income book of business

•  executing orders, with guidance from the 
portfolio managers, for money market and other 
fixed income securities 

•  developing a full understanding of money market 
and fixed income instruments

•  monitoring interest rate and credit markets across 
the relevant currencies 

•  analysing global economic data and individual 
company news releases  

•  building and maintaining contact with approved 
brokers to gain knowledge of market activity  
and depth

•  maintaining knowledge of Butterfield Asset 
Management’s (BAM’s) range of products and 
services, ensuring that BAM policies, procedures 
and styles are adhered to

•  attending and actively participating in various 
investment meetings (Policy, Fixed-income and 
Fund Council meetings) 

•  researching and analysing global market trends in 
the fixed income markets as it relates to  
credit sectors 

•  implementing and monitoring approved 
investment strategies in the funds/accounts

•  assisting with the preparation of quarterly 
investment reports for key clients, oversight 
committees and fund boards 

•  developing certain credit analysis responsibilities 
either on a sector or company level

•  assisting in the completion of all administrative/
compliance documents required and in reviewing 
fund and client valuations for their accuracy

•  Bachelor’s degree in Accounting or Finance 
with a minimum of three years’ experience in 
a professional capacity with an asset manager, 
wealth manager or broker/dealer

•  CFA designation (or preparing to write the  
CFA exam) 

•  working knowledge of Bloomberg would be  
an asset

•  proficient in Microsoft Office suite of applications, 

Excel spreadsheet skills essential

Butterfield Asset Management Limited is a wholly-owned subsidiary of The Bank of N.T. Butterfield & Son Limited and is licenced to conduct 
investment business by the Bermuda Monetary Authority.
Address:  65 Front Street, Hamilton HM 12    |    P.O. Box HM 195, Hamilton HM AX, Bermuda    |    (441) 295 1111

CLOSING DATE: 8 November 2017

All applications should be forwarded via e-mail 

to: resumes@butterfieldgroup.com

ATTENTION:  Human Resources

Hardcopy applications will not be accepted.


