
 

 
Hamilton 
Pharmacy 

invites 
applications for 
the position of: 

  
Certified 
Pharmacy 
Technician 

 
 
 
 
 

**  *  * 
  
 
  
 
  

Hamilton Pharmacy ooffers  a 
ccompetitive salary and 

benefits package that includes 
aa Pension Scheme, Health, 
Dental & Life Insurance as 

wwell as a Company Discount 
SScheme.  

 
 

 
Working under the direction of the Head Pharmacist, the Certified Pharmacy 
Technician is responsible for performing technical and clerical tasks.  Some 
specific tasks and duties are as follows:   
 
 Entering orders into the pharmacy computer dispensing system 
 Preparing and filling all medication orders  
 Repackaging all medications including narcotics 
 Maintaining all quality control records and ensuring that all computer 

entries, manufacturing, repackaging and filling of patient specific orders 
are checked by a pharmacist prior to being dispensed 

 Filling all orders ensuring that items are in-date, properly labeled and 
packaged 

 Replenishing dispensary stock by filling stock requisitions and charging 
stock accordingly 

 Informing the pharmacists of stock shortages/outages and significant 
changes in usage patterns 

 Responding to requests that are of a technical nature and directing all 
requests requiring a pharmacist to the pharmacist’s attention 

 Performing related clerical duties and assisting with the general day-to-day 
operations of the dispensary - including answering the telephone, typing, 
filing, shredding and record keeping 

 Receiving and counting inventory 
 Maintaining cleanliness and orderliness of the dispensary 
 Participating in shift rotation to include extended hours and weekends  
 Performing other tasks as assigned by the Head Pharmacist or designate 

 
Requirements 
 
 Pharmacy Technician Certification Course or similar associate’s degree in 

science.  A candidate with 2-3 years nursing education will also be 
considered 

 2 years’ work experience preferably in a healthcare environment 
 Ability to deal with routine activities and well defined procedures 
 Excellent mathematical skills 
 Well organized and motivated 
 Accuracy is of the utmost importance  
 Excellent interpersonal skills 

 
Interested applicants should apply in writing by the 10 December, 2015 to: 
Human Resources, BGA Group of Companies, P.O. Box HM 506, Hamilton, 
HM CX, Bermuda, OR via email to: cpacheco@bga.bm.  All applications will 
be treated in strict confidence.         


