
Under Public Service Commission Regulations, the canvassing of any member of the Legislature in 
regard to a Government post will disqualify the applicant for appointment.

Closing time to apply for positions is 7:00 p.m. local 
Bermuda time on the stated closing date.

We are Bermuda's largest employer offering a wide variety of 
challenging careers and excellent training, learning and development 

opportunities that give our employees the competitive edge.
(View full advertisements online)

Apply online at www.govtcareers.gov.bm

For more information, please contact the Department of Human Resources
at 441-279-2820 or hr@gov.bm

Ministry of Tourism Development and Transport

MAINTENANCE MANAGER
PS 28–30 $85,639 - $92,096
Public Transportation
Job Number: DHR00770 (350004)

The Maintenance Manager works under the direction of the Assistant Director, 
Maintenance and Technical Services and is responsible for managing 
a comprehensive vehicle maintenance program for a fl eet of buses and 
support vehicles to ensure the availability of suffi cient vehicles to meet the 
demands of the Department’s operations. The post-holder is accountable for 
managing a preventative maintenance program and ensuring that all vehicles 
are inspected in accordance with set schedules and relevant legislation and 
Departmental policies. 

The post-holder is responsible for the working order, appearance, security, 
and cleanliness of all DPT facilities, heavy equipment, buses and support 
vehicles.

Interested applicants must possess a City and Guilds Level 4 Automotive 
qualifi cation, or an Associate’s Degree in Automotive Technology. Other 
special license, registration or certifi cation required for the job include; City 
and Guilds Licentiateship (LCGI), Higher Professional Diploma, SVQ/NVQ 
level 4, Level 4 vocational awards, HND/HNC Certifi cate, or equivalent. 
Applicants must also have a minimum of fi ve years’ relevant experience in 
the management of an automotive fl eet greater than 20 vehicles.

Consideration will be given to applicants who do not meet the educational 
requirements but possess a minimum of six years’ relevant experience in fl eet 
maintenance management of an automotive fl eet greater than 20 vehicles.

The Department of Public Transportation is a substance free environment 
and all employees are subject to random and for cause substance abuse 
testing.

Closing Date: 23rd September 2015

Ministry of Legal Affairs

OFFICE MANAGER
PS 21-23 $68,303 - $73,092
Ministry Headquarters
Job Number: DHR00718 (870008)

The Offi ce Manager will work under the guidance and direction of the Senior 
Legal Aid Counsel to provide management, administrative and personnel 
administrative services in accordance with the Legal Aid Act 1980 to facilitate 
the effi cient and effective delivery of services to Legal Aid clients.

Interested applicants must possess a minimum of an Associate’s degree in 
Business Administration, Accounting or equivalent, together with a Certifi cate 

in Supervisory Management. A minimum of three years’ experience in a legal 
environment with some accounting or budgeting duties, together with at least 
three years supervisory experience is required. The ability to prioritise a 
variety of tasks in a busy environment is critical.

Short listed applicants may be required to undergo a skills test.

Closing date: 23rd September 2015

Ministry of Finance

TAX INSPECTOR
PS 24-26 $74,808 - $79,727
Offi ce of the Tax Commissioner
Job Number: DHR00659 (380003)

The Tax Inspector works under the direct supervision of the Senior Tax Auditor 
and ensures that taxpayers comply with the various tax legislations with 
respect to registrations, timely and accurate fi ling and e-fi ling of tax returns and 
management of outstanding tax debts. The post-holder also undertakes other 
duties including investigations, special projects, assisting with the preparation 
of fi les for court proceedings and general taxpayer correspondence.

Interested applicants must possess an Associate Degree or equivalent 
in Business, Accounting or a related subject and a minimum of two years 
experience in an accounting environment. A sound knowledge of local taxation 
laws and business practices would be an asset.

Short-listed applicants may be required to undergo skills assessment.

Closing date: 23rd September 2015

COMPENSATION ADMINISTRATOR II
PS 17-19 $59,105 - $63,535
Accountant General’s Department
Job Number: DHR00768 (110028)

The Compensation Administrator II works under direct supervision of the 
Compensation Supervisor. The post-holder is required to calculate and 
process adjustments to pay including but not limited to deductions, pro–rated 
payments and salary advances. The post-holder also undertakes clerical 
duties such as typing, fi ling and archiving. Working knowledge of employment 
legislation, Collective Agreements, the Public Service Superannuation Act, 
1981, and the Government Employees Health Insurance Act, 1986, would be 
a defi nite asset although is not required.

Interested applicants must possess the Bermuda School Diploma (BSD) or 
equivalent, together with an Accounts Assistant Certifi cation or equivalent and 
have a minimum of two years’ experience in a similar administrative capacity 
in an offi ce environment.

Closing date: 23rd September 2015

SENIOR MANAGEMENT ACCOUNTANT
PS36–38 $113,480 - $122,064
Accountant General’s Department
Job Number: DHR00647 (110045)

The Senior Management Accountant works under the direction of the 
Assistant Accountant General to provide fi nancial information to improve 
the effectiveness of Government’s policy making functions and control of 
Government funds. The post-holder will also be required to coordinate and 
manage the activities of a team of professional accountants responsible for 
various sections within the department.

Responsibilities include, but are not limited to, assuring prompt preparation 
of the Consolidated Fund fi nancial statements, assuring timely preparation 
of various other Public Funds’ fi nancial statements, maintaining the General 
Ledger, and reviewing fi nancial management reports.

Interested applicants must be a current member of an internationally 
recognised professional accounting body (per s.(9)(3) of the Chartered 
Professional Accountants of Bermuda Act 1973), in addition to having at least 
four years of relevant post-qualifi cation experience in all aspects of accounting 
and public authority fi nance. The experience should be recent and at the 
senior level. Applicants with relevant private sector experience will also be 
considered.

Shortlisted applicants may be required to undergo skills assessments.

Closing date: 23rd September 2015


