
Group Staff Accountant
The successful candidate will support the Financial Controller in carrying out 
day to day activities including but not limited to accounts receivable, accounts 
payable, reconciliations, journal entries, assisting with the facilitation of the 

Harbour Group.

Harbour International Trust Company Limited and Harbour Fiduciary Services Limited are licensed to conduct trust and fund administration business 

Key Responsibilities:
-

keeping; updating and maintaining  
accounting journals, ledgers and 

-
ness transactions (e.g. disbursements,  
expense vouchers, receipts, inter-com-
pany transactions);

-
ations and record keeping for Harbour 
Group as well as clients;

 
associated depreciation schedules; 
preparing and posting of General  
Journal entries; ensure proper record-
ing of new purchases and disposals.

-
cedures and reporting to Financial  
Controller;

and providing administrative support to 
Financial Controller;

-

and shareholder statements for review 
as well as for client trust and compa-
ny accounts being administered by  
Harbour Group;

-
ing for the funds being administered by 
Harbour Group;

-
nance of share registers;

 

be required from time to time by the  
Financial Controller.

a Bachelors degree in business with  
emphasis in accounting, is required;

however would be advantageous

accounting is required in the Financial 
-

istration experience preferred) 

various investments products such as 
equities, bonds & mutual funds and  
accounting there-of essential;

 

 
including a willingness to work the 
hours necessary to get the job done,  
especially when important deadlines 
cause greater than normal departmen-
tal pressures.

 
including but not limited to Microsoft 

-
frame accounting systems (Microgen 
5Series experience a bonus)

written and oral

April 30th, 2015 to:


