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VICE PRESIDENT, PROFESSIONAL LIABILITY

The successful candidate will be responsible for managing an underwri� ng 
team and/or complex book of business, employing the methods necessary 
to meet projected profi tability, GWP, and expense goals, management 
and growth of the overall por� olio of business, implemen� ng proper 
underwri� ng discipline/guidelines, marke� ng and servicing of exis� ng and 
poten� al insureds.

Responsibili� es Include:
• Work with senior management with respect to strategic and fi nancial 

planning, budge� ng, and monthly projec� ons and repor� ng.
• Compliance with underwri� ng guidelines, systems and procedures. 
• Management and/or mentoring more junior underwri� ng staff  which 

includes, but is not limited to delega� on of du� es and special projects 
and training and development.

• Referral contact for underwri� ng staff  as necessary.
• General underwri� ng func� ons including underwri� ng submission 

review, pricing analysis, se�  ng of terms and condi� ons, and quote/
binder/invoice authoriza� ons.

• Seek input from Actuarial Department to price specifi c accounts when 
appropriate.

• Liaise with Informa� on Technology staff  on IT issues.
• Liaise with Claims Department on any specifi c claim ac� vity and overall 

market claim concerns which could poten� ally aff ect profi tability.
• Consistent with Internal Audit Department procedures, achieve 

compliance with underwri� ng and administra� ve guidelines.
• Marke� ng – a� end client/broker mee� ngs, lunches, dinners and other 

social ou� ngs as applicable.  Meet with senior broker management 
regularly to discuss produc� on, service and other topics rela� ve to 
division opera� ons.  A� end important industry conferences and 
seminars.

• Follow treaty and faculta� ve reinsurance protocols as required.
• Stay current with respect to major industry issues and developments.
• Other du� es as assigned.

Educa� on, Skills and Experience:
The successful applicant will preferably have the following:
• University degree in Business, Finance or Economics
• Minimum of fi � een years professional liability underwri� ng 

experience 
• Experience underwri� ng Fortune 500 Commercial and Financial 

Ins� tu� ons Risks
• Management liability underwri� ng experience in the areas of Director 

and Offi  cer’s Liability, Fidelity, Fiduciary and Employment Prac� ces 
Liability

• Experience underwri� ng Primary Professional Lines Business
• Strong marke� ng, nego� a� on and presenta� on skills
• Experience working with senior insurance brokers and corporate risk 

and fi nancial managers
• Strong understanding of standard Management Liability and Errors 

and Omissions policy wordings
• Experience managing a team of underwriters including both personnel 

and underwri� ng responsibili� es
• Ability to travel, including weekends
• Working knowledge of Microso�  Offi  ce Suite


