
CONNECTING THE RIGHT PEOPLE AND PLACES

Bermuda  British Virgin Islands  Cayman Islands  Guernsey  
Hong Kong  Isle of Man  Jersey  London  Mauritius  Seychelles  Shanghai  Zurich

Offshore Legal, Fiduciary & Administration Services

Please apply online by registering in the Careers/Positions 
Available section of our website at applebyglobal.com 
before  26 November 2013. Alternatively, written 
applications, with curriculum vitae, should be addressed 

Corporate Administrators 

manage the corporate administration needs of our 
clients’ companies, partnerships and trust arrangements. 

candidates will be responsible for:

   Administering the day-to-day corporate affairs of an 
assigned portfolio of companies while ensuring that 
each entity’s records are up-to-date and in good order

   Convening board and shareholder meetings in 

   Attending board and shareholder meetings and 
recording minutes 

   

   Preparing applications for incorporating all types of 

   
entity

 

   

   A University degree in a relevant discipline together 

   

   
statutory regulations relating to the administration of 

   
drafting minutes

   
programs

   
administration database would be an asset

   Proven client relationship, organisational and 

   
   

valuable
   

minimum supervision

Appleby Services (Bermuda) Ltd

trust administration services to local and international 
companies, partnerships and trusts.

applebyglobal.com/careers


