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Corporate Secretary 
(part time)

PwC is an equal opportunity employer and 
offers a competitive salary and a comprehensive 

Abacus Trust Limited (“Abacus”) is a licensed 

PricewaterhouseCoopers in Bermuda. Abacus 
provides trusteeship, trust administration and 
corporate administration services to a select 
group of clients. The team is looking for a 

time basis.

function is to provide experienced support 
to the Manager primarily in the role of client 
account management. It is expected that the 

and technical knowledge to manage complex 
corporate clients without the need for 
supervision.

to be very involved in decisions relating to 
the management of the company. This is a 

tasks required. It is possible that the hours 
of employment may be expanded should 
the need arise and the work arrangements 
can be designed to meet the incumbents 
requirements. The work environment is 
mature and the emphasis will be on providing 
the best customer service in the industry 
whilst working with colleagues who have a 
high level of respect for family values balanced 
with customer expectations.

The post holder will be required to have 

directly with clients, their advisors and, in 
particular, to provide clients with a high level 

include the ability to coordinate all aspects of 
corporate administration including attending 
meetings and developing comprehensive 
minutes and other reports arising from those 
meetings.

Other responsibilities include but are not 
limited to: 

client portfolios with an ability to provide 
exemplary services to corporate clients;

according to the requirements set out in 
Bermuda Companies Act;

minutes;

meetings either abroad (which would be via 

transactions, or trust resolutions etc. when 
instructed to via telephone or email;

money for investment purposes or personal 
use either via online banking service;

needed basis for clients/trusts; 

bank statements to certain clients;

online service;

comply with requirements of the Companies 
Act; 

Corporate Banking representatives); and

documents etc. in a timely manner.

  

Notes;

experience with a complex client portfolio in 
a corporate environment;

environment, producing high quality work; 
and

production of work.

Interested candidates should apply in 

PricewaterhouseCoopers 


