TASL?'

TETRO ADMINISTRATIVE SERVICES LTD

“Improve Your Business Skills.
Enhance Your Career Prospects.”
Washington Mall
9 Reid Street,
1% Floor, Unit 43
Hamilton HM 11
Contact: Terri Herbert-Trott
Tel: 542-8275
E-mail: ttrott@tasl.bm

Office Hours: 11 am — 3 pm, Mon to Fri

Offering:

e Office Administration Training

e Keyboarding

e  Microsoft Office Suite
o Word, Excel, Outlook,

PowerPoint

e Business Correspondence
Tutoring

e ...and more

Maximum class size: 6 participants

SPECIAL SUMMER RATES

EVENING AND SATURDAY CLASSES




